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I. O01mme nosnoxkeHust

1. I[Tomoxenue 06 apxuse ' BOY COIILI Ne 237 Kpacnocenbsckoro paiiona Cankr-Ilerepoypra
pa3paboTaHO B COOTBETCTBUU C THIOBBIM IOJIOKEHHEM 00 apXUBE OpraHU3alMU, YTBEPKACHHBIM
npukazoMm PocapxuBa ot 11.04.2018 Ne 42.

2. Apxus I'bOY COI Ne 237 Kpacnocenbckoro paiiona Cankr-IlerepOypra (nanee — Apxus
o0pa3oBaTeNbHOIl OpraHu3aliy) BBICTYNAeT HCTOYHUKOM KOMIUJIEKTOBAHMSI TOCYJapCTBEHHBIX,
MYHUIUTIAIbHBIX apPXUBOB.

3. ApxuB co3maercs Ha NpaBaX CTPYKTYPHOTO TOJAPA3JEICHUs, OCYLIECTBISAIOIIETO
XpaHEHHEe, KOMIUIEKTOBAaHHUE, yYEeT U HMCIIOJIb30BaHHE JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoii
®denepalyiy, TOKyMEHTOB BpeMeHHBIX (cBbllIe 10 J1eT) CpOKOB XpaHEHUS], B TOM YHCIIE 10 JINYHOMY
COCTaBy, OOpa30BaBIIMXCS B JEATEIBHOCTH OpPraHU3allid, a TaKXK€ MOJATrOTOBKY IJOKYMEHTOB K
nepesavye Ha MOCTOSHHOE XPaHEHHE B IOCYAapCTBEHHBIM (MYHUIUMAIbHBIN) apXUB, HCTOYHUKOM
KOMIUIEKTOBAHMSI KOTOPOT'O BBICTYINAeT 00pa3oBaTelibHas OpraHu3ausl.

4. ApxuB B CBOEH AeATEIBbHOCTH pyKoBoACTBYeTCs DenepaibHbIM 3akoHOM 0T 22.10.2004 Neo
125-@3 «O6 apxuBHOM aene B Poccuiickoit denepannny», DenepanbHbiM 3ak0oHOM OT 29.12.2012
Ne 273-@3 «O6 ob6pazoBanuu B Poccuiickoii deaepanuu», UHBIMH HOPMATHBHBIMU MPaBOBBIMU
aktamu Poccuiickoit @enepanun, cyobekTa Poccuiickoit @enepanuu B chepe apXUBHOTO Jiena U
JIEJIONPOU3BOJICTBA, YCTABOM, JIOKaJIbHBIMA HOPMATHUBHBIMU aKTaMH M MPUKa3aMu 00pa3oBaTeNbHOM
OpraHMu3aI1H, HACTOSILIUM IOJOKEHUEM.

I1. CocTaB n0KyMeHTOB ApXxuBa 00pa3oBaTe/IbHOI OpraHu3auuu

5. ApxuB 00pa30BaTeIbHON OpraHU3alul XPaHUT:

a) JOKYMEHTBI IIOCTOSIHHOTO U BpeMeHHbIX (CcBbIlIE 10 JIeT) CpOKOB XpaHEHMsI, B TOM YHUCIIE
JOKYMEHThI MO JIMYHOMY COCTaBy, oOpaszoBaBiiuecs B nearenbHoctd ['BOY COII Ne 237
Kpacuocennckoro paitona Cankt-IlerepOypra;

0) JAOKYMEHTBI MOCTOSIHHOTO XPaHEHWs M JOKYMEHThI 10 JIMYHOMY cocTaBy (hoHza(oB)
OpraHu3alUi-MpeIIeCTBEHHUKOB (TIPH UX HATUYHMHN);

B) apXUBHBbIE (DOHABI TMYHOTO MPOUCXOKIACHUS (IIPU UX HATTUUUHN);

r) oHAa monb3oBaHus (apxuBa) (MIPU HATUYHHN );

J) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM M YYETHbIE JOKYMEHTBHl ApXuBa
00pa30BaTeIbHONW OpraHu3aIUH.

I1I1. 3apaun ApxuBa 00pa3oBaTeJLHOH OPraHU3aluu

6. K 3amauam ApxuBa 00pa3oBaTeIbHOM OpraHU3aINA OTHOCSTCS:

6.1. Opranuzanusi XpaHEHHs IOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH IIYHKTOM 5
gactosmero Ilomoxenus.

6.2. KommuekroBanne ApxuBa 00pa30BaTeNbHOM  OpraHu3allMd  JOKYMEHTaMH,
oOpazoBaBmmmucs B aestenbHocTy ['BOY COII Ne 237 KpacHocenbckoro paifona CaHKT-
[TerepOypra.

6.3. VYder JOKYMEHTOB, HaXOJSIIMXCS Ha XpaHeHHMH B ApxuBe o00pazoBaTelbHON
OpraHH3aIiHy.

6.4. Ucnonp30BaHre TOKyMEHTOB, HaXOJISAIINXCA HAa XpaHEHUU B ApXuBe 00pa3oBaTeabHOU
OpraHM3aIiHy.

6.5. [loarotoBka U cBOEBpEeMEHHas Mepenada JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit
®denepaniv Ha MOCTOSHHOE XPaHEHUE B TOCYJapCTBEHHBIN (MyHUIIMITAJIBHBIN) apXUB.

6.6. Meroaunueckoe pyKOBOACTBO U KOHTPOJb 3a (OpMUPOBaHHEM U O(OPMIICHHEM /€T B
CTPYKTYPHBIX TIOJApA3ACICHUSX OpraHU3allMM U CBOEBPEMEHHOW Iniepenadyeil MX B ApXuB
00pa30BaTEIbHOM OpraHU3alUH.

IV. ®ynkuun ApxuBa o0pa3oBaTe/IbHOH OPraHU3aluu
7. ApxuB 00pa3oBaTeIbHON OpTraHU3AIMK OCYIIECTBIISET Cienytonue ¢ yHKINN:
7.1. Opranu3yeTr npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMEHHBbIX (cBbllie 10 jeT) cpokoB



XPaHEHUs1, B TOM YHKCJIE TI0 JINYHOMY COCTaBy, oopazoBaBiuxcs B nestenbHocTd [ BOY COII Ne 237
Kpacuocennckoro paitona Cankt-IlerepOypra, B COOTBETCTBHH C YTBEPKACHHBIM IpauKOM.

7.2. Bemer yuyer JOKYMEHTOB M (OHAOB, HAXOIAIIMXCA HA XpaHEHUH B ApXUBE
00pa3oBaTeNbHOI OpraHu3alluu.

7.3. IlpencraBnsier B rocylapcTBEHHBINH (MYHHLMIIANBHBIN) apXUB Y4eTHBIC CBEIEHHS 00
o0BeMe U coCTaBe XpaHAIINXCs B ApXHUBe 00pa30BaTEIbHON OpraHU3alMK JOKYMEHTOB APXUBHOTO
donna Poccuiickoit depepanuu U APYruX apXUBHBIX JOKYMEHTOB B COOTBETCTBHU C TOPSIIKOM
roCyJapCTBEHHOTO yueTa JoKyMeHToB ApxuBHoro ¢onna Poccuiickoit denepamum.

7.4. CucremaTu3upyeT U pa3MellaeT JOKYMEHTHI, IIOCTYNAIOLIME HA XpaHEHUE B ApPXUB
o0pa3zoBaTelbHOW oOpraHu3amuu, oOpa3oBaBimecs B jaestenbHocTH [BOY COII No 237
Kpacnocennckoro paiiona Cankr-IlerepOypra.

7.5. OcylecTBIsieT MOATOTOBKY U MPEJCTABIISIET:

a) Ha PaCCMOTPEHHUE U COTJIACOBAHUE IKCIIEPTHOM KOMHCCUH 00pa30BaTeIbHON OpraHu3aluu
OTIHMCH JIEJI IOCTOSIHHOTO XpaHeHHUsl, BpeMeHHBIX (cBblmie 10 eT) cpokoB XpaHEHHUsI, B TOM YHUCIIE 110
JUYHOMY COCTaBy, @ TaK)K€ aKThl O BBLICJICHUM K YHMUYTOKEHUIO apXUBHBIX JIOKYMEHTOB, HE
MOJJICKAIIUX XPAHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX IOBPEKICHUSIX
ApPXMBHBIX JOKYMEHTOB;

0) Ha YTBEpXKACHHE OHKCIEPTHO-MPOBEPOYHONH KOMHCCHUU YIMOJIHOMOYEHHOTO OpraHa
UCTIOJTHUTEIIHOM BiacTu cyOnhekTa Poccuiickoit Denepanuu B chepe apXUBHOTO JIea OMUCH JIETT
MOCTOSIHHOTO XPaHEHUS;

B) Ha coriacoBanue JIIK ynmolHOMOYEHHOrO0 opraHa WCIOJTHHUTEIBHOW BJIACTU CYOBEKTa
Poccuiickoit @enepanu B chepe apXUBHOTO Jela WM TOCYAApCTBEHHOTO apxXxuBa CyObeKTa
Poccuiickoit @enepannn (MyHUIIMTIAIBHOTO apXKBa) B Clydae HaJACJICHUS €r0 COOTBETCTBYIOIIMMU
MOJIHOMOYMSIMU OMUCH JI€JI IO JINYHOMY COCTaBY;

r) Ha coriacoBanue OIIK ymomHOMOUEHHOTrO OpraHa HCHOJHUTEIBLHON BIACTH CyOBEKTa
Poccuiickoii ®enepanuu B cdepe apXUBHOIO JielNa WM TOCYIApCTBEHHOI'O apXHWBa CyOBeKTa
Poccuiickoii deaepannn (MyHUIIUNAIBHOTO apXUBa) B CIIyyae Ha/I€JCHUS €0 COOTBETCTBYIOIIUMHU
MOJITHOMOYHSIMU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIPABHUMBIX MOBPEXKICHUSX APXUBHBIX
JIOKYMEHTOB;

n) Ha yrBepxkaenue aupektopy ['bBOY COII Ne 237 Kpacnocenbckoro pairioHa CaHKT-
[TetepOypra omucu [ed TOCTOSHHOTO XpaHEHWs, OMUCH BpeMeHHBIX (cBbimie 10 meT) cpokoB
XpaHEHHUs, B TOM 4YHCJI€ OMUCU JEN MO JUYHOMY COCTaBY, aKThl O BBIJCJIECHWU K YHHUYTOKEHHUIO
ApPXUBHBIX JOKYMEHTOB, HE MOMJEXKAIIUX XPAHEHHIO, aKThl 00 yTpaTe [IOKYMEHTOB, aKThl O
HEUCIPAaBUMBIX TOBPEXKACHUAX apXUBHBIX JOKYMEHTOB, yTBEp:KIeHHbIE (cornacoBanHble) DIIK nmu
rOoCy/IapCTBEHHBIM apXuUBOM cyObekTa Poccuiickoit ®enepanuu (MyHHIMTAILHBIM apXHWBOM), B
ClIy4ae HaJeJIeHUsl €ro COOTBETCTBYIOIMMHU OJTHOMOYHSIMH.

7.6. Opranusyer mepenady TOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit @enepanuu Ha
MOCTOSTHHOE XpaHEHHUE B rOCYAapCTBEHHBIN (MyHUIIUIIATbHBINA) apXUB.

7.7. Opranu3yet ¥ IPOBOJUT IKCIIEPTUIY IICHHOCTH JJOKYMEHTOB BpeMeHHBIX (cBbite 10 meT)
CPOKOB XpaHEHMsI, HaXOAAIUXCSl HA XpaHEHUU B ApXuBe 00pa3oBaTeIbHON OpraHu3alvu, B LEJsIX
0oTOOpa JOKYMEHTOB I BKIIIOUEHHS B cocTaB ApxuBHoro ¢onaa Poccuiickoit @eneparuu, a Takxke
BBISIBJICHUSI JOKYMEHTOB, HE MOJIeKAIINX JajJbHeHIIEeMy XpaHEHHIO.

7.8. ITpoBOIUT MEPOMPUATHS 110 00ECTIEUEHUIO COXPAHHOCTH JOKYMEHTOB, HaXOSIIUXCS Ha
XpaHeHuU B ApxuBe 00pa30BaTeIbHON OpraHU3aIuy.

7.9. Opranusyer UHGOPMUPOBAHHE PYKOBOJCTBA U PAOOTHUKOB OPraHMU3ALUU O COCTaBe U
CoOJIep’)KaHUU JOKYMEHTOB ApXHBa 00pa3oBaTeIbHON OpraHU3aliH.

7.10. HWudopmupyeT mosib30BaTeNeii MO BOMPOCAM MECTOHAXOXKACHUS apPXUBHBIX
JIOKYMEHTOB.

7.11. Opranusyer BblAayy JOKYMEHTOB U 1 JUid pabOThl B YUTAIHHOM (IIPOCMOTPOBOM)
3aJIe WM BO BPEMEHHOE M0JIb30BAHUE.

7.12. VicnionHsIeT 3anpOocChkl MOJIb30BaTENEH, BEIAACT apXUBHBIE KOITUU TIOKYMEHTOB, apXUBHbBIE
BBIIIMCKHU U ADXUBHBIE CIIPABKH.

7.13. Benet ydeT HCIOJIb30BaHMsI JOKYMEHTOB ApXHBa 00pa30BaTEIbHOM OpraHU3aIIH.



7.14. Co3naet Gpoua noabp30BaHUsI ApXHBa 00pa30BaTEIbHOI OpraHu3aIllul U OPTraHU3YeT ero
UCIIOJIb30BaHUE.

7.15. OcymecTBisieT BEJIEHUE CIPABOYHO-IIOUCKOBBIX CPEICTB K JTOKyMEHTaM ApXuBa
00pa30BaTeIbHOM OpraHU3alUH.

7.16. YuactByeT B pa3pa0OTKe JOKYMEHTOB MLIKOJbI IO BOIPOCAaM AapXWBHOTO Jela H
JIeJIONIPOU3BOICTBA.

7.17. Oka3bIBaeT METOANYECKYIO TOMOIIb:

a) cayx0e [1elonpou3BOACTBAa  00pa30BaTENIbHOW  OpraHu3allid B COCTaBJIEHUU
HOMEHKJIATYpHI 1el1, popMUpOBaHUH U 0(hOPMIICHUN JIET;

0) CTPYKTYpPHBIM TOApa3JeleHus M M pabOTHUKaM o00pa3oBaTeNbHON OpraHu3aluyd B
MOJTrOTOBKE JJOKYMEHTOB K Iepesiaue B ApXuB 00pa3oBaTeIbHON OpraHu3aluy.

V. IlpaBa ApxuBa 00pa3oBaTeIbHON OPraHU3alNu

8. ApxuB 00pa30BaTeJIbHON OpraHU3alUi UMEET IIPABO:

a) mpexacraBiate gupekropy ['BOY COHI Ne 237 Kpachocenbckoro paiioHa CaHKT-
[TerepOypra mpeuioKeHUsl 10 COBEPIICHCTBOBAHUIO OPraHU3allMd XPaHEHUs, KOMIUIEKTOBAHUS,
yueTa U MCII0JIb30BaHMs apXUBHBIX IOKYMEHTOB B ApXuBe 00pa30BaTe/IbHOM OpraHu3aluu;

0) 3ampaluBaTh B CTPYKTYPHBIX [TOJIPA3/IeIeHUSAX 00pa30BaTeIbHON OpraHu3aluy CBEACHNU,
HeoOXouMBbIe 11 paboThl ApXHUBa;

B) J1aBaTh PEKOMEHAALUHU CTPYKTYPHBIM IOApa3aeIeHUsIM 00pa30BaTeIbHON OpraHu3aIiy 1o
BOIIPOCAaM, OTHOCSALIUMCS K KOMIIETEHIIMU APXUBa;

r) uHGOPMHUPOBATh CTPYKTYpHbIE MOApa3feieHuss 00pa30BaTeNbHON OpraHu3alu O
HEOOXOIMMOCTH TIepelaur JOKYMEHTOB B APXUB B COOTBETCTBHHU C YTBEPKJACHHBIM TPAPHKOM.
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